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Using Mapmaker’s Toolkit 
 
 
Mapmaker’s Toolkit is a useful piece of software that allows you and your students to 
create customized physical, cultural and historical maps of hundreds of countries, states 
and areas. 
 
In this tutorial, you will learn the following basic elements of Mapmaker’s Toolkit: 
 
 

• Finding the map you need 
• Customizing maps 
• Building a legend 
• Printing maps 
• Putting your map in a PowerPoint presentation 

 
 
Finding the Map You Need 
 

1) When you open the software, you will 
see a world map.  (Note: This software 
does not have a full-screen mode.  The 
window will always remain this size.)  
Notice the two tabs labeled FIND AND 
DRAW at the top left of the screen.  
The FIND window is used for finding a 
map of your area, and the DRAW 
window is used for customizing the 
map.  For this section we will use the FIND tab. 

 
2) There are two basic ways to find the 

map you need.   
 

a. You can click on any area of the 
world map in which the pointer 
turns into a hand.  That will take 
you directly to that continent or 
ocean.  You may continue 
“zooming in” in this manner until 
you find the area you need. 

 
b. You can click the Current Maps 

button. 
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3) When you click the Current Maps button, 
you will see a window with two tabs, Name 
and Location.  Under the Name tab, you can 
simply begin typing the name of the area 
(country, state, ocean, etc.) you are looking 
for.  Mapmaker will jump in the list to the 
name, if it is available.  For this example, we’ll 
use Texas.   

 
 

 
4) You can also click the Location tab to find 

available maps.  In this window, maps are 
organized by area.  If a name has a plus sign 
(+) next to it, that indicates that there are 
more maps in that category.  Just click the 
plus sign to view them.   

 
5) Once you find the area you want, click the 

Display button and your map will be 
displayed. 

 
 

 
6) Note:  Historical maps and Theme maps 

(population density, average 
precipitation, etc.) are available as well.  
These buttons work like the Current 
Maps button.  You may want to take a 
moment to explore the available maps. 

 
7) Notice also that there are several other 

ways of navigating around the available 
maps.  The icons at the top of the 
window may be clicked to jump to the 
regions illustrated.  There are also Back 
and Forward buttons for visiting 
previously viewed maps.  The Add 
Bookmark button allows you to 
bookmark a map you may want to use 
more than once.  To view your 
bookmarks, just pull down the 
Bookmarks menu and click on 
Organize/Select. 
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Customizing Maps 
 

1) The first step in customizing your map is 
to determine which layers you want 
displayed.  Click the Layers button. 

 
2) In this 

window, you 
can control 
which features you want displayed on your 
customized map.  Just check or uncheck the 
features and click the Apply button to see the 
features displayed.  Click OK when you have 
finished. 

 
 
 

 
3) Now click the DRAW tab to further customize 

your map. 
 

 
 

 
 
 
4) Notice that you still have the Layers and 

Legend buttons in the DRAW window, but 
you now have two additional toolbars.   

 
5) The draw toolbar at the left is used for 

adding drawn elements to your map.  The 
toolbar at the top is for customizing those 
elements.  For example, you can use the 
circle tool to draw a circle around an area 
you want to highlight.  Once you have 
selected the circle tool, you can choose the 
line style, line thickness and color of the 
circle with the toolbar at the top.   

 
6) To move a drawn element, such as a circle, use the Marquee tool to draw a 

dotted line rectangle around it.   Then click and drag the circle.  With the dotted 
line rectangle around the object, you may simply hit the Delete key to delete it.   
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7) As you hold your mouse over each tool on 

the draw toolbar, you will see a description 
of the tool’s functions at the bottom of the 
screen. 

 
8) Two of the most useful tools are the Border 

Fill tool and the Stamp tool.  The Border 
Fill tool allows you to fill the area within a 
border with color.  For example, on our 
map, you may want to fill in the area of 
Mexico with a different color to show that it 
is a different country.  

 
9) To do this, just click the Border 

Fill tool and click a color on the 
color palette.  Then click within 
the area of Mexico. To change 
the color, either select another 
color or click the Border Fill 
Erase tool. 

 
 
 
 

 
10)  The Stamp tool is useful for adding visual 

information to your map.  To use the 
Stamp tool, click its button.  You will see 
a new toolbar at the top of the screen. 

 
 

 
 
 
 
 

11) There are several ways to use 
this toolbar.  For this example, 
pull down the stamp menu and 
click on Crops.   You will see a 
row of crop stamps appear and a 
pair of small arrows. 
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12)  Use these arrows to scroll through the 

crop stamps available.  As you hold your 
pointer over each stamp, its name 
appears under the stamp menu.  To put 
a stamp on your map, click and drag the 
stamp to the desired location on your 
map.  For example, we know that cotton 
is grown in the northern part of Texas 
near the Red River.  Click on the cotton 
stamp and drag it to that area of Texas. 

 
13)  Experiment with the stamps until you 

have labeled several different industries in various parts of Texas. 
 

14)  Notice that one of the features of the stamp menu is a variety of markers, 
letters and numbers.  These may be used for creating quizzes and tests.  Just 
remove the desired information with the Layers button and mark the items you 
want the students to label.    

 
Building a Legend 
 

1) Once you have customized your map, 
you are ready to build a legend for it. 
Click the Legend button and you will see 
this window.  

 

 
 
 
2) This is the legend that is ready to print.  But 

you can add and remove information from 
this legend to further customize your map.  
Click the Build Legend button.  More 
options appear for customizing your legend. 
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3) To delete an item from the legend, just 
click on it and click the Delete button.  
For example, we have not labeled any 
state parks in our map, so you can 
eliminate Parks from your legend.  We 
can also eliminate National Capital. 

 
4) To add the industries we labeled, simply click the Update button.   

 
 

 
 
 
 
 
 
 
 

5) All the stamps you put on your map are now added to your legend.  If you wish 
to change the text of any item in your legend, click the item and click Edit Text.  
Type the label as you wish it to appear and click OK.  

 
 
 
 
 
 
 
 
 

6) You can continue to add and delete items from your legend.  You may also 
change the order by clicking an item and dragging it to another area of the 
legend.  When you have finished, click OK. 

 
7) If you have not already saved your map, you should do so at this point.  To 

save, simply pull down the File menu and click Save.  Give the map a name and 
click Save. 

 
8) To retrieve your map later, just pull down the File menu, click Open and find 

your saved map. 
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Printing Maps 
 

1) When you have completed and saved your 
map, you are ready to print.  Pull down the File 
menu and click on Page Setup.  

 
2) Notice that in this menu, you can choose to 

print your map to one page or many pages.  
With this option, you can print a map as large 
as you would like.   

 
3) You may also choose whether or not to print 

your legend and whether you want it printed on 
a separate page.  When you have chosen the options you want, click the Print 
Preview button to see how your printed map will look. 

 
4) From the Print Preview window, you may simply click the Print button to print 

your map. 
 

 
Putting Your Map into a PowerPoint Presentation 
 
 

1) Another useful feature of Mapmaker’s 
Toolkit is the ability to save your maps as 
image files for use in PowerPoint or other 
software.  To do this, pull down the File 
menu and click Export.  Slide your mouse 
over to As GIF and click. 

 
2) You will be asked to give your image a 

name.  Type in a name such as 
mapoftexas and click Save.  

 
 

3) Your map is now saved as an image 
and is ready to be inserted into a 
PowerPoint presentation.   

 
(Note: To insert an image in PowerPoint, pull 
down the Insert menu, click on Picture and 
click on From File.  Navigate to your saved 
map and click Insert. 


