
Creating Your Own Podcast 
 
 

Recording with Audacity and Posting to a Web Site 
 
Recording with Audacity 
 

1. Open the Audacity software. Make sure you have a microphone plugged in to your 
computer.  

2. Click the Record (red dot) button and start recording your audio. To start over, use the 
Undo button               or highlight the sound on the audio track and hit the Delete button. 

3. When you have finished, Save your project to your home directory. You first have to save 
it as an Audacity project. You will later export it as an MP3.  

4. Pull down the File menu and click Export as MP3. Give your file a name, using only 
lower case letters and no spaces, such as janpodcast or civil_war. Note where you are 
saving it. If you have a web site, it would be advisable to go ahead and save the podcast 
to your web site directory. 

 

Note: The first time you export an MP3 file, you will be prompted to locate the lame_enc.dll 
file. To do this, type f:\courses\audacity in the File name box. You will see a folder called 
lame-3.96.1.  Open it and double-click on lame_enc.dll. You can then proceed with exporting 
your MP3 file.  

Inserting Your Podcast in Your Own Web Site 
 
Adding a podcast to your own web site is as simple as creating a link to the sound file (MP3 or 
wav) and uploading the page and sound file.  

1. Type the text, such as January 2007 Podcast, and highlight it.  
2. Make sure the podcast is saved to your web site directory. Create a hyperlink to it. 
3. Upload your updated page and the sound file.  
4. To allow your students to subscribe to your podcast, you will need to create an RSS 

feed. See a member of the tech staff for help with this. 
 

 
 




